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Firstly, search for State Customs Committee official
website(customs.gov.az), choose “For Business” and “Customs
Representatives” consistently
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Persons wishing to carry out the direct customs representation activities should apply for registration only through the
Foreign Trade Participant’s personal account, by submitting documents specified by the legislation to the State
Customs Committee

Legal persons and their staff wishing to carry out the indirect customs representation activities should possess a
qualification certificate to act as customs clearance specialists. In order to participate in an exam, they need to register
in the prescribed manner

Customs representation is regulated in line with the Customs Code of the Republic of Azerbaijan, Decision of the
Cabinet of Ministers of the Republic of Azerbaijan No.17 dated January 23, 2014 on approval of "Rules on Customs
representation, as well as regulations governing the activities of the customs broker”, Decision of the Cabinet of
Ministers of the Republic of Azerbaijan No.207 dated September 19, 2012 on approval of "Regulations on issuance,
suspension and cancellation of qualification certificates to customs clearance specialists” and Decision of the Cabinet
of Ministers of the Republic of Azerbaijan No.230 dated October 12, 2012 on approval of "Rules for maintaining the
state register of customs brokers®

It is recommended to read the "Registration Procedures for Customs Representation” before filling out the registration
forms listed below.
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Application Process is consist
of three steps
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Foreign Trade Participant's personal account, by submitting documents specified by the legislation to the State
Customs Committee.

Legal persons and their staff wishing to carry out the indirect customs representation activities should possess a
qualification certificate to act as customs clearance specialists. In order to participate in an exam, they need to register
in the prescribed manner.

Customs representation is regulated in line with the Customs Code of the Republic of Azerbaijan, Decision of the
Cabinet of Ministers of the Republic of Azerbaijan No.17 dated January 23, 2014 on approval of "Rules on Customs
representation, as well as regulations governing the activities of the customs broker’, Decision of the Cabinet of
Ministers of the Republic of Azerbaijan No.207 dated September 19, 2012 on approval of "Regulations on issuance,
suspension and cancellation of qualification certificates to customs clearance specialists” and Decision of the Cabinet
of Ministers of the Republic of Azerbaijan No.230 dated October 12, 2012 on approval of "Rules for maintaining the
state register of customs brokers”.

It is recommended to read the "Registration Precedures for Customs Representation” before filling out the registration
forms listed below.

Rules of application

Registration of direct and indirect representatives

Registration to obtain the exam code

Electronic receipt of documents

Information about the exam and results

I. Step — Applicants
should click on
“Registration of direct
and indirect
Representative(Custo
ms Broker)” section
and register in here
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1. If you already have registered from your electronic cabinet you should click
on “enter” section after filling in appropriate plots.

AZORBAYCAN RESPUBLIKASI
DOVLOT GOMRUK KOMiTaSi

XIF istirakgisinin $8XSi KABINETIN® giris

| Bgar GOOEN -yoxdursa bu links basin

Istifadaci adh:

Istifadagi sifrasi:

VOEN (va ya GOOEN):

Daxil ol )

D
L
QEYD: Bgar Istifadaci adi va istifadagi sifraniz yoxdursaf Qeydiyyatdan kecin

2. If you don’t have user name and password you should press on “Register” (geydiyyatdan kecin)

section.
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After entering personal account you should click on “Yasil dahliz, tamsilgilik ve
digar arizae formalari(teklif ve sikayeat) (Green Channel, Representatives and other
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Davist Gémrik Komitasi “Elektron Gémiiik Xid) i sahasinin geniglandirmasi va “Gomrik-Biznes” (C2B) smskdaghginin miasir texnologiyalar ssasinda qurulmas: magsadils yeni layihalsr
heyata kegirmekdadir. Bu laythalarin ugurla hg eginlmasi Sizin faal iglirakinizdan ve “Elekiron gomriik xidmatlerindsn™ semarsali istifade elmayinizden gox asilidir. Layihenin esas mahiyyali
elektron gomrik xidmstlarinds "Saxsi kaby yaratmaq ve gémrik 1gi ila bagl iglari vahid sistem ssasindz idars etmskdir. “Saxsi kabinet” yaratmagla Siz agadidaln smaliyyatian hsyata kecirs
bilsrsiniz:

1. Serhiad gémrik buraxi] nteqalarindsn kegirecayim mallarin beyan edimasi. Bu bélmads Siz idxal/ixrac edacayiniz mallar hagqinda melumatian, mali miigahids edsn sansdlarin skan edilmig
suratlanm gomrik ggeeina gdndsrmakis hamin mallann serhied gomrik buraxilis mentagalarindan kegirimasi prosedurlanim asanlagdinrsiniz. Bunun Ugin idxalfixrac edacayiniz mallan dziniz
qeyds ahn, tal: nan migahids senadlarini skan edin va “Saxsi kabinet'inizda yerlagdirin. Siza avtomatik olaraq “llkin beyanetms kodu” verilacakdir ve Siz bu kodu mal dagiyicisi vasitesils sarhad
gomrik b is mantagasinds “Bir pancarays” tegdim ediniz.

arhad gémrik buraxilis mentagasindsn kegiracayim naqliyyat vasitasi hagginda malumat. Siz gexsi avtomobilinizia olke sarhadini kegmak istayirsinizss va hamin nagliyyat vasitasinin sarhadda
qeydiyyatina vaxt itirmak istamirsinizss, onda bu bélmadsn istifads edin, gémrik nazarstini va geydiyyatini sadslagdirin.

3. Gémriik resmilagdirimasi (gin milraciat. Hal hazirda Siz idxalfixrac etdiyiniz mal va nagliyyat vasitesilarinin gémrilk rasmilagdinimasi maqgsadila gémriik orqanina gedsrak miraciat formasi
doldurursunuz, imzalayib mivafig gomrik organina teqdim edirsiniz. Indi ise bu bélmedsn istifade etmekle Siz kompiterds “Sexsi kabinet'ds “Gémrik rasmilagdiriimasi Ggin miracist” formasini
yikiayin, doldurun ve gémriik organina getmadan elekiron formada géndsnn. Bununla Siz hem &z vaxtimiza, hem da gémrik smakdasinin vaxtina ganaet efmig olacagsiniz.

4. Davist Gamruk Komitasine miraciet. Bu bolmadan istifads etmakle Siz XIF istirakcisi kimi faaliyystinizls, gomrik prasedurlan ile badli problemlarinizi ve alave rey ve takiiflarinizi gomrak
orqanlarina yaza bilarsiniz. Miraciati géndarandsn sonra gémrik organi tarsfindsn Size qeydiyyat kodu géndarilacakdir va Siz bu geydiyyat kodu vasitesila miracistinizin hansi marhalade ve kim
tarafindan negs middats baxilmasini kompiterds izlays bilacaksiniz.

5. Gomriik rasmilagdirimasi dgin telsb olunan sensdlarin surstleri. Hal-hazirda idxalfixrac smaliyyatiarimizda mallarninizi migahide edsn senadlari gomrik organina teqdim edirsiniz. Indi isa bu
bélmadan istifads etmakls hamin sanadian birbaga “Sexsi kabinetinizda yerlsgdirmalda elektron formada gémrik organina tagdim etmis olursunuz va bununia da idxalfixrac etdiviniz mallarin gémrik
rasmilegdirmasi prosedurunu daha da asanlagdirirsiniz.

6. Markazi Gomrilk Ekspertizasi Idaresine miiracist Siz idxal/xrac etdiyiniz mallann gémrik ekspertizasini kegirmek magsedils. yeni malin kodunu mal nomenklaturasina uygun olaraq misyyen
etmalk, malin tarkibini, texniky gdstancilanni va 5. diger gomrilk eksperfizasi masslalar ile badli Markszi Gémrilk Ekspertizas: ldarssing bu bélmadan istifads etmakle elekiron formada miracist eda
bilarsiniz.

7. Sarnigin gémriik bayannamssi. Siz har hansi bir 6lksys gedsrkan (galsrkan) ézinizla beyan edilmasi talab olunan mal apardiqda {gstirdikds) onu gémrik organina bayan etmalisiniz. Bunun Ggln
Siz sarhad gémrik buraxilig mantegasinds vaxt itirmek istamirsinizss, onda elektron bayannameni kompdter ve ya serhed gomriik buraxilis mentagalarinda yerlagdiriimis malumat kogklari vasitasila
doldurun, ¢ap edin va gémriik smakdagina tagdim edin.
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1. You should choose “Application for the Registration of indirect Representatives” from
application content section , application subsection. There will open “download” section at “
download the application form” part. You can download “ Electronic application form for the
registration of indirect Representatives”. In brief content of application you should notice the
reason of your application.
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Miiraciat edan haggqinda mslumat

Saxsiyyst vasigasinin No:
Muraciat edan:

Maobil némra . . . . . . .

pid Al information recorded here wile application process will be displayed by

Unvan: .

VOEN (GOOEN) system automatically.
Muosssissnin ad):
Misssisanin dnvan!:
Tarix:

Miiracistinizin mszmunu

Miiraciatin névi *| | Dolay) temsilgilarin geydiyyatl Ugn moi v |

Muracistin formasini yiikleyin *| yOKISYiN... Qesd Forman yiklsyin, doidurun ve skan edib pdf formatinda *Senadlerin surstini slavs sdin” sahssins slavs edin.
Miracistin gisa mazmunu *
Pl
Hansi Gomritk organina dnvanlamr *| [ Azasrbaycan Respublikasi Davist Gomrik Komitasi v
Tsqgdim edilsn disrin skan edilmis surstisrini slavs edin
Ssansadiarin surstini slava edin * | ﬁ

z Sekilds gérdiyinuz kodu daxil edin *| | 5 A6O : l%l

Qeyd: Yiklanan fayl pdf formatinda clmalidir.
“fUklznan faylin hacmi 2 mbayt -dan artig elmamahdir, Faylin hacmi artig oldudu halds sonadi agad keyfiyyatis (75-150dpi) skan etmayinizi maskahat Goririk

2. After filling and signing in the application form and recording the date on, you should insert its
scanned copy into the “insert documents” part. Insert and save the code given by system on

page.
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1. Record the
information about your
company. Your
telephone number and
e-mail address must be
valid.

v

3. After being familiar
with commitment,
applicants should print
and sign in the
electronic application
form and record the
date on.

On obtaining of a qualification certificate by customs broker to its employees

ELECTRON APPLICATION

1. Information about legal entity

Name of the legal entity

Taxpayer Identification Number (TIN)

Legal adress of the person

Telephone

E-mail

2. Liability

| hereby got acquainted with the requirements of the provisions of Decision of the
Cabinet of Ministers of the Republic of Azerbaijan No 207 dated September 19, 2012
on approval of “Rules on issuance, suspension and cancellation of qualification
certificates to customs clearance specialists” and confirm the accuracy of provided
data in relation with my employees by my signature. In the event of false information
provided by me, | shall be liable under the relevant legislation of the Azerbaijan
Republic.

Signature:

Date:

2. Information about the
people must be recorded
for attendance at exam.
The table can be
increased due to the
number of applicants.




Your application will be displayed on the screen and added to State Customs Committee
application list after pressing “Save” section. When your application is registered by State
Customs Committee, you will see your registration number in “Registration number” section on
the screen. This will also be sent to your e-mail address.

The State Customs Committee
of the Republic of Azerbaijan
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Warning: Be sure about the Registration number given to you. Contact
The State Customs Committee if you don’t get the Registration number.
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Legal persons and their staff wishing to carry out the indirect customs representation activities should possess a
qualification certificate to act as customs clearance specialists. In order to participate in an exam, they need to register
in the prescribed manner.

Customs representation is regulated in line with the Customs Cede of the Republic of Azerbaijan, Decision of the
(Cabinet of Ministers of the Republic of Azerbaijan No.17 dated January 23, 2014 on approval of "Rules on Customs
representatien, as well as regulations governing the activities of the customs broker”, Decision of the Cabinet of
Ministers of the Republic of Azerbaijan No.207 dated September 19, 2012 on approval of "Regulations on issuance,
suspension and cancellation of qualification certificates to customs clearance specialists”" and Decision of the Cabinet
of Ministers of the Republic of Azerbaijan No.230 dated October 12, 2012 on approval of "Rules for maintaining the
state register of customs brokers”

It is recommended to read the "Registration Procedures for Customs Representation” before filling out the registration
forms listed below.

Rules of application

Registration of direct and indirect representatives

Registration to obtain the exam code

II. Step — After registration
process as a representative you
will receive an answer by e-
mail. Each cooperator of
company should register in
“Registration to obtain exam
code” section thereafter.
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Customs Payments
Credit instutions registry

Trader's Cabinet

Customs Committee

Legal persons and their staff wishing to carry out the indirect customs representation activities should possess a
qualification certificate to act as customs clearance specialists. In order to participate in an exam, they need to register
in the prescribed manner.

Customs representation is regulated in line with the Customs Code of the Republic of Azerbaijan, Decision of the
Cabinet of Ministers of the Republic of Azerbaijan No.17 dated January 23, 2014 on approval of "Rules on Customs
representation, as well as regulations governing the activities of the customs broker’, Decision of the Cabinet of
Ministers of the Republic of Azerbaijan No.207 dated September 19, 2012 on approval of "Regulations on issuance,
suspension and cancellation of qualification certificates to customs clearance specialists” and Decision of the Cabinet
of Ministers of the Republic of Azerbaijan No.230 dated October 12, 2012 on approval of "Rules for maintaining the
state register of customs brokers”

It is recommended to read the "Registration Procedures for Customs Representation” before filling out the registration
forms listed below.

Rules of application

Registration of direct and indirect representatives

Registration to obtain the exam code

Electronic receipt of documents

lll. Step — Applicants
will receive the user
code after clicking
on “Registration to
obtain the exam
code” section. Then
applicants should
click on “Electronic
receipt of
documents” section
and “Forward” after
recording the user
code and the code
given by system.
Application process
will be considered
as completed if all
required documents
for each section
have been
submitted.




The validity of your documents will be
checked by State Customs Committee and

you will receive notification reflecting

exam date, list of required documents etc.
by e-mail.




